
GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

For the period October 1, 2002 - September 30, 2003 
 
AWARD CATEGORIES 

 
Federal Agency - This award is presented to a federal agency for outstanding efforts to promote and 
enhance the employment of African Americans.  Efforts to eliminate traditional employment barriers for 
African American employees are significant. 
 
Agency demographics will be used to give an overall pictorial view of the agency's position. The 
demographics should be submitted to include number of employees and the number of minority 
employees as defined by Public Law. Additionally, the number of developmental opportunities or other 
career progression positions at the agency, by series, with the number of African Americans selected for 
these positions are required. 
 
Manager - This award recognizes the manager for observed, measurable performance in meeting his/ 
her responsibilities in Affirmative Action Programs development/implementation in the area of African 
American employment.  
 
Supervisory - This award recognizes the first -line supervisor for observed, measurable performance in 
meeting his/her responsibilities in Affirmative Action Program development/implementation in the area of 
African American employment. 
 
Non-Supervisory - This award distinguishes the employee who, through his/her own initiative, has been 
most supportive within an organization and has contributed most significantly to the concept of African 
American employment. 
 
Black Employment Program Manager/Chairperson - This award is presented to the African American 
Employment Program Manager/Chairperson who has most significantly contributed to the overall concept 
of the Black Employment Program Council goals and objectives. 
 
Community Involvement - This award recognizes the employee who has demonstrated significant 
community service achievements in education, employment, and other activities aimed at improving the 
employability and quality of life for the African American community. 
 
INSTRUCTIONS 
 
ALL AWARD PACKAGES MUST BE RECEIVED BY:  FEBRUARY 6, 2004 
Submit original and four copies of the nomination form, along with a suggested award citation.   
Use bullet format in areas, which require further explanation.  
Please type or print in black ink.   
You may use additional paper if necessary. 
Be sure to include all requested information. 

 
PLEASE MAIL ALL AWARD PACKAGES TO:   
Department of Veterans Affairs Medical Center 
ATTN:  Elizabeth C. Jenkins  
EEO PROGRAM MANAGER (00E/JC) 
915 North Grand Avenue 
St. Louis, Mo. 63106 

 1 



GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

AGENCY AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 

The purpose of this award is to recognize a Federal Agency, which has demonstrated significant 
initiatives and accomplishments in support of the goals and objectives of the Black Employment 
Program.  This will include recognition for outstanding efforts to promote and enhance the 
employment of African Americans as well as efforts to eliminate traditional employment barriers 
for African American employees. 

 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested, the improper 
inclusion of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE this nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  SUBMIT COMPUTER PRINTOUTS, WHICH PROVIDE 
THE REQUESTED INFORMATION. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 
 
I.  AGENCY INFORMATION 
 
Name of Agency: 
Agency 
size:   

Agency Address: 

City: State: Zip: 

NOTE: All agencies are encouraged to submit nominations regardless of agency size. 
Credit is awarded based on percentages, not actual figures. 

Head of Agency: Agency Contact Point: 

Telephone Number: Date: 

Agency Head Signature: 
 

 2 



 
II.  CHARACTERISTICS OF AGENCY 
 
AFFIRMATIVE EMPLOYMENT PLAN PROGRESS 
 
PROVIDE A NARRATIVE OF YOUR AFFIRMATIVE EMPLOYMENT PLAN (S) AND/OR 
ACCOMPLISHMENT REPORT (S) WHICH IDENTIFY SIGNIFICANT ACHIEVEMENT OF YOUR 
AFFIRMATIVE EMPLOYMENT PLAN GOALS: 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
NUMBER OF EMPLOYEES PROMOTED DURING EVALUATION PERIOD.  Is this agency under a hiring 
freeze? 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
NUMBER OF AFRICAN-AMERICAN EMPLOYEES PROMOTED DURING THE EVALUATION PERIOD.  
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  BLACK EMPLOYMENT PROGRAM SUPPORT 
 
LIST THE AGENCIES PARTICIPATION/SUPPORT IN BLACK EMPLOYMENT PROGRAM FUNCTIONS 
DURING EVALUATION PERIOD.  
___________________________________________________________________________________  
___________________________________________________________________________________  
 
IV.  COMMUNITY SERVICE 
 
LIST THE COMMUNITY ACTIVITIES YOUR AGENCY HAS SPONSORED OR PARTICIPATED IN 
DURING THE EVALUATION PERIOD.  PROVIDE THE FOLLOWING INFORMATION FOR EACH ONE: 
 
♦ NAME OF ACTIVITY AND/OR ORGANIZATION SPONSORED 
♦ ROLE OF AGENCY 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
V.  ADDITIONAL INFORMATION 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
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GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

SUPERVISORY AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 
The purpose of this award is to recognize the first-line Supervisor for observed, measurable 
performance in meeting his/her responsibilities in affirmative action program development and 
implementation in the area of Black Employment Program Management. 
 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested the improper inclusion 
of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE the nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  You may use additional paper if necessary.  Be sure to 
include all requested information. 
 
Do not list the individuals� academic or employment background unless it is relevant to the award 
category. 
 
Agencies or individuals submitting nominations are advised to follow agency policy with regard to 
obtaining necessary nomination concurrence.  The BEPC requires that, to avoid public embarrassment to 
the nominee and the agency, all nominations will, at the minimum, have the advance approval of the 
nominee's immediate supervisor as verified by the supervisor's signature below. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 

 
I.  NOMINEE INFORMATION 
 

NOMINEE 

Name: 

Position/Title: Series/Grade: 

Agency Name: 

Agency Address: 

City: State: Zip: 

SUPERVISOR 

Name: Title: Telephone Number: 

Signature: Date: 
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II.  GENERAL INFORMATION 
 
NUMBER OF EMPLOYEES SUPERVISED: 
(TITLE, GRADE OF EMPLOYEES SUPERVISED): 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
LIST AND EXPLAIN ACTIONS SUPPORTED AND/OR PROGRAMS DEVELOPED (I.E. CROSS 
TRAINING, ESTABLISHING UPWARD MOBILITY POSITION, DEVELOPMENT OR IMPLEMENTATION 
OF INDIVIDUAL DEVELOPMENT PLAN, ETC.) TO INCREASE JOB COMPETITIVENESS AND 
CAREER DEVELOPMENT OF AFRICAN AMERICAN EMPLOYEES DURING THE EVALUATION 
PERIOD.  PLEASE PROVIDE THE FOLLOWING INFORMATION FOR EACH (USE ADDITIONAL 
PAPER IF NEEDED.) 
 
♦ PROGRAM ACTIONS 
♦ DATES INITIATED 
♦ IDENTIFY RESULTS OF ACTIONS AND NOTEWORTHY ACCOMPLISHMENTS 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  JOB RELATED SUPPORT AND PARTICIPATION 
 
LIST ANY TYPE OF SUPPORT AND PARTICIPATION THAT THE CANDIDATE PROVIDED IN HIS/HER 
EFFORTS TO FURTHER THE MISSION OF THE BEPC: SUGGESTIONS: EEO PARTICIPATION AND 
CONTRIBUTIONS TO BEPC.   
 
DO NOT LIST DUTIES THAT ARE PART OF CANDIDATE�S REGULAR JOB DESCRIPTION. 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
IV.  ADDITIONAL INFORMATION 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
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GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

MANAGER AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 
The purpose of this award is to recognize the Manager for observed, measurable performance in 
meeting his/her responsibilities in affirmative action program development and implementation in 
the area of Black Employment Program Management. 
 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested the improper inclusion 
of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE the nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  You may use additional paper if necessary.  Be sure to 
include all requested information. 
 
Do not list the individuals� academic or employment background unless it is relevant to the award 
category. 
 
Agencies or individuals submitting nominations are advised to follow agency policy with regard to 
obtaining necessary nomination concurrence.  The BEPC requires that, to avoid public embarrassment to 
the nominee and the agency, all nominations will, at the minimum, have the advance approval of the 
nominee's immediate supervisor as verified by the supervisor's signature below. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 

 
I.  NOMINEE INFORMATION 
 

NOMINEE 

Name: 

Position/Title: Series/Grade: 

Agency Name: 

Agency Address: 

City: State: Zip: 

SUPERVISOR 

Name: Title: Telephone Number: 

Signature: Date: 
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II.  GENERAL INFORMATION 
 
NUMBER OF EMPLOYEES SUPERVISED: 
(TITLE, GRADE OF EMPLOYEES SUPERVISED): 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
LIST AND EXPLAIN ACTIONS SUPPORTED AND/OR PROGRAMS DEVELOPED (I.E. CROSS 
TRAINING, ESTABLISHING UPWARD MOBILITY POSITION, DEVELOPMENT OR IMPLEMENTATION 
OF INDIVIDUAL DEVELOPMENT PLAN, ETC.) TO INCREASE JOB COMPETITIVENESS AND 
CAREER DEVELOPMENT OF AFRICAN AMERICAN EMPLOYEES DURING THE EVALUATION 
PERIOD.  PLEASE PROVIDE THE FOLLOWING INFORMATION FOR EACH (USE ADDITIONAL 
PAPER IF NEEDED.) 
 
♦ PROGRAM ACTIONS 
♦ DATES INITIATED 
♦ IDENTIFY RESULTS OF ACTIONS AND NOTEWORTHY ACCOMPLISHMENTS 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  JOB RELATED SUPPORT AND PARTICIPATION 
 
LIST ANY TYPE OF SUPPORT AND PARTICIPATION THAT THE CANDIDATE PROVIDED IN HIS/HER 
EFFORTS TO FURTHER THE MISSION OF THE BEPC: SUGGESTIONS: EEO PARTICIPATION AND 
CONTRIBUTIONS TO BEPC.   
 
DO NOT LIST DUTIES THAT ARE PART OF CANDIDATE�S REGULAR JOB DESCRIPTION. 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
IV.  ADDITIONAL INFORMATION 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
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GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

NON-SUPERVISORY AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 
The purpose of this award is to recognize the employee who through his/her own initiative has 
been most supportive within an organization and has contributed most significantly to the 
concept of the Black Employment Program. 
 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested the improper inclusion 
of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE the nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  You may use additional paper if necessary.  Be sure to 
include all requested information. 
 
Do not list the individuals� academic or employment background unless it is relevant to the award 
category. 
 
Agencies or individuals submitting nominations are advised to follow agency policy with regard to 
obtaining necessary nomination concurrence.  The BEPC requires that, to avoid public embarrassment to 
the nominee and the agency, all nominations will, at the minimum, have the advance approval of the 
nominee's immediate supervisor as verified by the supervisor's signature below. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 

 
I.  NOMINEE INFORMATION 
 

NOMINEE 

Name: 

Position/Title: Series/Grade: 

Agency Name: 

Agency Address: 

City: State: Zip: 

SUPERVISOR 

Name: Title: Telephone Number: 

Signature: Date: 
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II.  JOB RELATED SUPPORT AND PARTICIPATION 
 
LIST ANY TYPE OF SUPPORT AND PARTICIPATION THAT THE CANDIDATE WAS ACTIVE IN 
HIS/HER EFFORTS TO FURTHER THE MISSION OF THE BEPC: SUGGESTIONS: EEO 
PARTICIPATION AND CONTRIBUTIONS TO BEPC.   
 
DO NOT LIST DUTIES THAT ARE PART OF CANDIDATE�S REGULAR JOB DESCRIPTION. 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  COMMUNITY ACTIVITIES THAT CONTRIBUTED TO THE MISSION OF THE BEPC  
 
LIST AND EXPLAIN ACTIONS: SUCH AS:  (USE ADDITIONAL PAPER IF NEEDED) 
 
♦ INVOLVEMENT IN COMMUNITY ORGANIZATIONS 
♦ OTHER SIGNIFICANT RESPONSIBILITIES/CONTRIBUTIONS 
♦ NAME/PHONE NUMBER OF ORGANIZATION OFFICIAL WHO CAN BE          

CONTACTED FOR ADDITIONAL INFORMATION 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
IV.  ADDITIONAL INFORMATION 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
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GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

BLACK EMPLOYMENT PROGRAM MANAGER/CHAIRPERSON (BEPM) AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 
The purpose of this award is to recognize the employee the Black Employment Program 
Manager/Chairperson who has most significantly contributed to the overall concept and the goals 
and objectives of the Black Employment Council. 
 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested the improper inclusion 
of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE the nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  You may use additional paper if necessary.  Be sure to 
include all requested information. 
 
Do not list the individuals� academic or employment background unless it is relevant to the award 
category. 
 
Agencies or individuals submitting nominations are advised to follow agency policy with regard to 
obtaining necessary nomination concurrence.  The BEPC requires that, to avoid public embarrassment to 
the nominee and the agency, all nominations will, at the minimum, have the advance approval of the 
nominee's immediate supervisor as verified by the supervisor's signature below. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 

 
I.  NOMINEE INFORMATION 
 

NOMINEE 

Name: 

Position/Title: Series/Grade: 

Agency Name: 

Agency Address: 

City: state: Zip: 

SUPERVISOR 

Name: Title: Telephone Number: 

Signature: Date: 
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II.  GENERAL INFORMATION 
 
LIST ALL ACCOMPLISHMENTS THE BEPM HAS MADE IN AREA OF EQUAL EMPLOYMENT 
OPPORTUNITY (EEO) SUCH AS PROJECTS COMPLETED OR UNDERWAY, WORKSHOPS 
CONDUCTED, BEP PLAN OF ACTION GOALS COMPLETED, AFFIRMATIVE ACTION PROGRESS, 
ETC.  LIST ONLY THOSE DUTIES RELATING TO THE BLACK EMPLOYMENT PROGRAM (USE 
ADDITIONAL PAPER IF NEEDED:) 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
LIST COMMUNITY ACTIVITIES THE BEPM HAS BEEN INVOLVED WITH DURING THE EVALUATION 
PERIOD (USE ADDITIONAL PAPER IF NEEDED): 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD BLACK EMPLOYMENT PROGRAM 

COUNCIL INVOLVEMENT 
 
DATE APPOINTED AS AGENCY�S REPRESENTATIVE TO THE GREATER ST. LOUIS FEDERAL 
EXECUTIVE BOARD BEP COUNCIL:   _________________________________________ 
 
NUMBER OF BEPC MEETINGS ATTENDED:  _______________________________ 
 
HELD AN OFFICE ON BEPC:  

! YES   
! NO 

 OFFICE TITLE:  __________________________________________ 
 
 
LIST ALL ACTIONS THE BEPM TOOK TO SUPPORT THE BEPC DURING THE EVALUATION 
PERIOD: 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
IV.  ADDITIONAL INFORMATION 

 
___________________________________________________________________________________  
___________________________________________________________________________________  
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GREATER ST. LOUIS FEDERAL EXECUTIVE BOARD 
BLACK EMPLOYMENT PROGRAM COUNCIL 

AWARDS PROGRAM 
 

COMMUNITY INVOLVEMENT AWARD 
 

For the period October 1, 2002 - September 30, 2003 
 
The purpose of this award is to recognize the employee who has demonstrated significant 
community service achievements in education, employment, and other activities aimed at 
improving the employability and quality of life for the African American community. 
 
NOTE:  Credit will be given only for those accomplishments occurring within the EVALUATION PERIOD 
(October 1, 2002 - September 30, 2003).  Failure to include dates where requested the improper inclusion 
of an activity completed, or receipt of the nomination form postmarked after the closing date of  
February 6, 2004, will INVALIDATE the nomination.  Submit original and four copies of the nomination 
form, along with a suggested award citation.  Use bullet format in areas, which require further 
explanation.  Please type or print in black ink.  You may use additional paper if necessary.  Be sure to 
include all requested information. 
 
Do not list the individuals� academic or employment background unless it is relevant to the award 
category. 
 
Agencies or individuals submitting nominations are advised to follow agency policy with regard to 
obtaining necessary nomination concurrence.  The BEPC requires that, to avoid public embarrassment to 
the nominee and the agency, all nominations will, at the minimum, have the advance approval of the 
nominee's immediate supervisor as verified by the supervisor's signature below. 
 
NOMINATIONS POSTMARKED AFTER THE CLOSING DATE WILL NOT BE ACCEPTED. 

 
I.  NOMINEE 
 

NOMINEE 

Name: 

Position/Title: Series/Grade: 

Agency Name: 

Agency Address: 

City: State: Zip: 

SUPERVISOR 

Name: Title: Telephone Number: 

Signature (Requested but not required): Date: 
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II.  GENERAL INFORMATION 
 
LIST EMPLOYEE�S RECENT INVOLVEMENT IN COMMUNITY ACTIVITIES. (USE ADDITIONAL 
PAPER IF NEEDED) 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
LIST ACCOMPLISHMENTS THE EMPLOYEE HAS MADE IN AREA OF EQUAL EMPLOYMENT 
OPPORTUNITY (EEO) SUCH AS PROJECTS COMPLETED OR UNDERWAY, WORKSHOPS 
CONDUCTED, BEP PLAN OF ACTION GOALS COMPLETED, AFFIRMATIVE ACTION PROGRESS, 
ETC. 
___________________________________________________________________________________  
___________________________________________________________________________________  
 
III.  ADDITIONAL INFORMATION 
 
___________________________________________________________________________________  
___________________________________________________________________________________  
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